Business Contact Handover Sheet

Transfer an account contact and responsibilities between colleagues.

Organization Account reference
Primary contact Role and responsibility

New account owner
Email Telephone

Permission or purpose reference

Last verified date

Alternate contact and role

Preferred route

Keep private personal information outside general handover copies.

FreeSampleTemplates.com | business contact | v1



	f1: 
	f2: 
	f3: 
	f4: 
	f5: 
	f6: 
	f7: 
	f8: 
	f9: 
	f10: 
	f11: 
	f12: 


