
First Contact Business Introduction Email
Introduce a relevant business capability with a clear optional next step.

Message details

To From

Subject

Editable draft

Replace bracketed prompts with accurate details

Use accurate sender information and applicable outreach requirements. Avoid unsupported claims.
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	f1: 
	f2: 
	f3: 
	f4: Hello [Name],

I am [name and role] at [company]. I am contacting you because [specific relevant reason].

We provide [clear service] for [relevant type of organization]. A supportable example is [brief evidence or project
reference you are authorized to share].

If this fits a current need, would [specific optional next step] be useful? I can provide [relevant information] for
your review.

Regards,
[Name and role]
[Company and accurate contact details]
[Required business identification and opt-out wording for this outreach]


